Sanjay Singhaniya
Address: Xxxxxx, Xxxxxx, Xxxxxx – 123 456
Mobile: +91 9560760729
Email: sanjay@teachoo.com
29/02/2017
CA Maninder Singh
Teachoo Pvt Ltd
Pusa Road, Karol Bagh
New, Delhi
Dear Sir,
I am a dynamic and results-driven individual with vast, progressive experience of 13 years as a Top Tier performer with varied roles and expatriate assignments. I am a MBA in Finance and BE in Mechanical. At present I am associated with XXX as Manager - Finance Support (FP & A). I am interested in expanding my professional horizons by seeking senior management assignments and utilising my work experiences & skills. I am interested in the position of <Position Name> and have attached my CV for the same.

My career in my current field is extensive and I believe I meet all the essential criteria of the position. My work has been rewarding and productive. However, I wish to expand my career further. I see the <Position Name> role as an integral part of my intended future career path, building on my previous contributions.

The position also has a definite correlation with my practical knowledge, experience and expertise. As my CV details I have extensive experience of developing innovative approaches to driving business profitability. I have proven track record in operations management and setting up new operating units with a commitment to achieve targets. I have facilitated in set up of processes, managed global products and have built & led large performance oriented teams to manage operations & day to day functions. I have implemented systems for streamlining processes and reducing costs by way of time & effort; resulting in huge revenue gains to the organisation. I feel that I am qualified to make an effective and useful contribution to <Organisation Name>. I’m enthusiastic about the chance to participate in a meaningful role with an industry leader in the field.

Thank you for your consideration, please contact me for further discussion or should you require any more information.

Yours sincerely 

Sanjay Singhaniya
Encl.: CV
